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DIRECTIONS FOR COMPLETING EACH COLUMN ON FORM T-74 
 

If you do not have adequate space for any of the cells in the Corrective Action Summary Chart (Form T-74), 
then please include additional pages. 

 
 

COLUMN 1 For the 2003-2004 school year, write in the Items for correction identified by school personnel on Form T-60 
Title IX Corrective Action found in the Annual Report.  This information can be copied from the first column, 
entitled “”Item for Correction Improvement,” on Form T-60, Title IX Corrective Action Plan, in your 2003-2004 
Annual Report.   

 
For the remaining five school years, 2004-2005, 2005-2006, 2006-2007, 2007-2008 and 2008-2009, repeat  
the process using the information from the appropriate Annual Report. 

 
COLUMN 2 For the 2003-2004 school year, write in the Steps Taken to Implement Corrective Action.  This information can 

be copied from the second column, entitled “Suggested Change” on Form T-60, Title IX Corrective Action Plan, 
incorporated in your 2003-2004 Annual Report.   

 
For the remaining five school years, 2004-2005, 2005-2006, 2006-2007 and 2007-2008 and 2008-2009, repeat 
the process using the information from the appropriate Annual Report. 

 
COLUMN 3 For the 2003-2004 school year, write in the date that the steps taken to implement the corrective action were 

completed.  In other words, fill-in the actual month and year that the identified action developed to address the 
need for correction was finished.  Use Form T-60, Title IX Corrective Action Plan in the original Self Study and 
Annual Reports to identify the correct date.  If a particular step has not been finished, write in the expected 
date of completion.   

 
For the remaining school years, 2004-2005, 2005-2006, 2006-2007, 2007-2008, and 2008-2009 repeat the 
process using the information from the appropriate Annual Report. 

 
f:/Title IX/Revisit Program/Re-Visit Form Directions/corrective action directions.doc 


